
Work Write-Up (Single Family Units) 
GENERAL INFORMATION:  (1) Enter information in yellow highlighted cells only 

(2) Rows may be added within highlighted areas without changing subtotal formulas 
COLUMN                                     

A                                            
Enter Materials 

COLUMN    
B           

Enter 
Quantity 

COLUMN       
C              

Material costs  

COLUMN     
D            

Enter volunteer 
and paid labor 

costs 

COLUMN     
E            

Total cost 

COLUMN     
F            

For HTF use 
only 

COLUMN      
G            

List only 
volunteer labor 

costs 

COLUMN    
H           

Enter cost 
per piece 

COLUMN    
I           

Net costs 

COLUMN     
J            

Standard 10% 
for waste and 

overage 

Homeowners Name NAME 
Homeowners Address STREET ADDRESS 

City, State, Zip CITY, STATE, ZIP 
Phone PHONE 

Foundation Area HTF   
Other 

Sources   Complete FOR HOUSING TRUST FUND   

Description of Material 
Quantity 
Ordered 

Material 
Costs 

Labor 
Costs 

Total 
Costs   

Volunteer 
Labor @ Cost Est. X 10% 

   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
Tax (included above)                 
Total  0 0 0   0   0   
Description of work to be completed: 
1) 
2) 
3) 
                  



Exterior HTF   
Other 

Sources   Complete         
Description Quantity Materials Labor Total   Volunteers @ Cost Est. X 10% 

   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
Tax (included)                 
Total  0 0 0   0   0   
Description of work to be completed: 
1) 
2) 
3) 
     Subtotal 0   0   0   
                  

Roofing HTF   
Other 

Sources   Complete         
Description Quantity Materials Labor Total   Volunteers @ Cost Est. x10% 

   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
Tax (Included)                 
Total  0 0 0   0   0   
Description of work to be completed: 
1) 
2) 
3) 
                  



Kitchen/Dining Area HTF   
Other 

Sources   Complete         
Description Quantity Materials Labor Total   Volunteers @ Cost Est. x10% 

   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
Tax (Included)                 
Total  0 0 0   0   0   
Description of work to be completed: 
1) 
2) 
3) 
                 

Bathroom 1 HTF   
Other 

Sources   Complete         
Description Quantity Materials Labor Total   Volunteers @ Cost Est. x10% 

   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
Tax (Included)                 
Total  0 0 0   0   0   
Description of work to be completed: 
1) 
2) 
3) 
                  



Bathroom 2 HTF   
Other 

Sources   Complete         
Description Quantity Materials Labor Total   Volunteers @ Cost Est. x10% 

   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
Tax (Included)                 
Total  0 0 0   0   0   
Description of work to be completed: 
1) 
2) 
3) 

     Subtotal 0   0   0   

Bedroom 1 HTF   
Other 

Sources   Complete         
Description Quantity Materials Labor Total   Volunteers @ Cost Est. x10% 

   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
Tax (Included)                 
Total  0 0 0   0   0   
Description of work to be completed: 
1) 
2) 
3) 
                  



Bedroom 2 HTF   
Other 

Sources   Complete         
Description Quantity Materials Labor Total   Volunteers @ Cost Est. x10% 

   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
Tax (Included)                 
Total  0 0 0   0   0   
Description of work to be completed: 
1) 
2) 
3) 
                  

Bedroom 3 HTF   
Other 

Sources   Complete         
Description Quantity Materials Labor Total   Volunteers @ Cost Est. x10% 

   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
Tax (Included)                 
Total  0 0 0   0   0   
Description of work to be completed: 
1) 
2) 
3) 
     Subtotal 0   0   0   



                  

Electrical HTF   
Other 

Sources   Complete         
Description Quantity Materials Labor Total   Volunteers @ Cost Est. x10% 

   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
Tax (Included)                 
Total  0 0 0   0   0   
Description of work to be completed: 
1) 
2) 
3) 
                  

Plumbing HTF   
Other 

Sources   Complete         
Description Quantity Materials Labor Total   Volunteers @ Cost Est. x10% 

   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
Tax (Included)                 
Total  0 0 0   0   0   

  
Description of work to be completed: 
1) 
2) 



3) 
                  

Heating & Air HTF   
Other 

Sources   Complete         
Description Quantity Materials Labor Total   Volunteers @ Cost Est. x10% 

   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
Tax (Included)                 
Total  0 0 0   0   0   
Description of work to be completed: 
1) 
2) 
3) 
     Subtotal 0   0   0   
                  

Doors & Windows HTF   
Other 

Sources   Complete         
Description Quantity Materials Labor Total   Volunteers @ Cost Est. x10% 

   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
Tax (Included)                 
Total  0 0 0   0   0   
Description of work to be completed: 
1) 



2) 
3) 
                  

Insulation HTF   
Other 

Sources   Complete         
Description Quantity Materials Labor Total   Volunteers @ Cost Est. x10% 

   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
Tax (Included)                 
Total  0 0 0   0   0   
Description of work to be completed: 
1) 
2) 
3) 
                  

Smoke Detector HTF   
Other 

Sources   Complete         
Description Quantity Materials Labor Total   Volunteers @ Cost Est. x10% 

   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
Tax (Included)                 
Total  0 0 0   0   0   
Description of work to be completed: 
1) 



2) 
3) 
     Subtotal 0   0   0   
        

Living Room/Hallways HTF   
Other 

Sources   Complete         
Description Quantity Materials Labor Total   Volunteers @ Cost Est. x10% 

   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
   0  0       0 1.1 
Tax (Included)                 
Total  0 0 0   0   0   
Description of work to be completed: 
1) 
2) 
3) 
     Subtotal 0   0   0   
                  
Other                 
   0  0       0 1.1 
                  
   0  0       0 1.1 
                  
   0  0       0 1.1 
                  
Total  0 0 0   0   0   
                  
 




